
DEPARTMENT OF COMPUTER SCIENCE AND ENGINEERING

Guidelines for Graduation

This guideline is to assist students in completing the requirements needed for graduation.
However, it is the responsibility of the student to obtain the required materials, and to
understand that any delays can result in not graduating.  The following forms are available
from the Graduate Secretary.

1.___ Program of Study
$OO�JUDGXDWH� VWXGHQWV�PXVW� ILOH� D�SURJUDP�RI� VWXG\� IRUP� WKDW� LV� DSSURYHG�E\�KLV�KHU
DGYLVRU��WKH�JUDGXDWH�GLUHFWRU�DQG�WKH�GHDQ�RI�WKH�JUDGXDWH�VFKRRO���$�SURJUDP�RI�VWXG\
LV�D�OLVW�RI�FRXUVHV�WKDW�IXOILOOV�DOO�WKH�UHTXLUHPHQWV�IRU�D�GHJUHH���7KH�*UDGXDWH�'LUHFWRU
DFWV� DV� DQ� DFDGHPLF� DGYLVRU� IRU� DOO� JUDGXDWH� VWXGHQWV� DQG� SURYLGHV� JXLGDQFH� LQ� WKH
VHOHFWLRQ�RI�FRXUVHV���:KHQ�LW�LV�DSSURYHG��WKH�VWXGHQW�LV�DVVXUHG�WKDW�WKLV�LV�DOO�WKDW�LV
QHHGHG�WR�FRPSOHWH�WKH�GHJUHH�

2.___ Graduate Credit Transfer Request
,I�\RX�KDYH�FRXUVH�FUHGLWV�WR�WUDQVIHU�WRZDUG�\RXU�GHJUHH��DQ�RIILFLDO�WUDQVFULSW�PXVW�EH
LQ� WKH� *UDGXDWH� 6FKRRO�� � 7KH� *UDGXDWH� 'LUHFWRU� ZLOO� QRW� DSSURYH� WUDQVIHU� FUHGLWV
ZLWKRXW�DQ�RIILFLDO�WUDQVFULSW�IURP�WKDW�LQVWLWXWLRQ���$�PD[LPXP�RI�QLQH�VHPHVWHU�FUHGLW
KRXUV� RI� JUDGXDWH� OHYHO� FRXUVHV� ZLWK� JUDGHV� RI� %� RU� EHWWHU�PD\� EH� WUDQVIHUUHG� IURP
RWKHU�LQVWLWXWLRQV���7KH�*UDGXDWH�'LUHFWRU�DQG�WKH�'HDQ�RI�WKH�*UDGXDWH�6FKRRO�PXVW
DSSURYH� WKHVH� FUHGLWV�� � 'RFXPHQWDWLRQ� LQ� WKH� IRUP� RI� WKH� DSSURSULDWH� SDJHV� RI
XQLYHUVLW\� EXOOHWLQV� DQG�RIILFLDO� WUDQVFULSWV�PXVW�EH� VXSSOLHG�� � 7KH� QRUPDO� WLPH� WKDW
WUDQVIHU�FRXUVHV�DUH�DSSURYHG�LV�ZKHQ�WKH�VWXGHQW�ILOHV�WKH�SURJUDP�RI�VWXG\���&RXUVHV
IURP� RWKHU� 86&� GHSDUWPHQWV� PD\� EH� XVHG� LI� WKH� GLUHFWRU� RI� JUDGXDWH� VWXGLHV� ILUVW
DSSURYHV� WKHP�� � 7KHUH� LV� D� OLPLW� RI� QLQH� KRXUV� WKDW� FDQ� EH� WDNHQ� RXWVLGH� WKH
GHSDUWPHQW���7UDQVIHU�FUHGLW�LV�DOORZHG�RQO\�IRU�FRXUVHV�WDNHQ�ZLWKLQ�VL[�����\HDUV�RI�WKH
H[SHFWHG�GDWH�RI�FRPSOHWLRQ�RI�WKH�0�6��SURJUDP���7KHUH�LV�QR�UHYDOLGDWLRQ�SURFHVV�IRU
RYHU�DJH�WUDQVIHU�FUHGLWV�

3.___ Application for Graduation
It is the responsibility of all candidates for graduation to file an Application for Degree
form, during the last academic term before graduation with the dean of the graduate school.
$SSOLFDWLRQ�IRU�D�GLSORPD�PXVW�EH�PDGH�WR�WKH�*UDGXDWH�6FKRRO�HDUO\�LQ�WKH�VHPHVWHU
LQ�ZKLFK�WKH�GHJUHH� LV�H[SHFWHG��The precise dates are generally published in the Master
Schedule of Classes.   6WXGHQWV�PXVW�EH�UHJLVWHUHG� IRU�DW� OHDVW�RQH�FUHGLW�KRXU�GXULQJ
WKH�VHPHVWHU�LQ�ZKLFK�WKH\�FRPSOHWH�WKHLU�GHJUHH�UHTXLUHPHQWV���'LSORPDV�ZLOO�QRW�EH
DZDUGHG�UHWURDFWLYHO\�

7KHVLV�3URSRVDO��$�SURSRVDO�WKDW�RXWOLQHV�WKH�VFRSH�RI�WKH�0�6��WKHVLV�PXVW�EH�SUHSDUHG�LQ
FRQVXOWDWLRQ�ZLWK�WKH�DGYLVRU�DQG�WKHVLV�FRPPLWWHH���$Q�RUDO�SUHVHQWDWLRQ�RI�WKH�SURSRVDO�PXVW
EH�PDGH�WR�WKH�WKHVLV�FRPPLWWHH���7KH�SURSRVDO�SUHVHQWDWLRQ�LV�RSHQ�WR�WKH�SXEOLF�DQG�QHHGV�WR
EH�VFKHGXOHG�RQH�ZHHN�DKHDG�E\�WXUQLQJ�LQ�D�FRS\�RI�WKH�SURSRVDO�DQG�D�3URSRVDO�6FKHGXOLQJ
)RUP�WR�WKH�JUDGXDWH�VHFUHWDU\�



$IWHU� WKH� FRPPLWWHH� DJUHHV� WKDW� WKH� WKHVLV� SURSRVHG� LV� DFFHSWDEOH�� WKH\� VLJQ� WKH� 7KHVLV
3URSRVDO� IRUP� �&6� ���� � 7KLV�SURSRVDO� LV� WKHQ� ILOHG� LQ� WKH� VWXGHQW
V� IROGHU�PDLQWDLQHG� LQ� WKH
JUDGXDWH�RIILFH���,W�LV�WKH�UHVSRQVLELOLW\�RI�WKH�VWXGHQW�WR�SUHVHQW�D�WKHVLV�SURSRVDO�E\�WKH�HQG�RI
WKH�ILUVW�VHPHVWHU�LQ�ZKLFK�KH�VKH�LV�UHJLVWHUHG�IRU�&6&,�����LQ�WKH�5HVHDUFK�RSWLRQ���)RU�WKH
3URMHFW� RSWLRQ�� WKH� WKHVLV� SURSRVDO� VKRXOG� EH� SUHVHQWHG� QR� ODWHU� WKDQ� �� ZHHNV� LQWR� WKH
VHPHVWHU�

6HOHFWLQJ�D�GDWH�IRU�WKH�7KHVLV�GHIHQVH��&RSLHV�RI�WKH�ILQDO�GUDIW�RI�WKH�ZULWWHQ�WKHVLV�PXVW
EH� VXEPLWWHG� WR� PHPEHUV� RI� WKH� WKHVLV� FRPPLWWHH� DW� OHDVW� WZR� ZHHNV� EHIRUH� WKH� ILQDO� RUDO
H[DPLQDWLRQ�� � ,Q� DGGLWLRQ�� D� FRS\� RI� WKH� WKHVLV� PXVW� EH� VXEPLWWHG� WR� WKH� VHFUHWDU\� RI� WKH
*UDGXDWH�'LUHFWRU�DORQJ�ZLWK�D�ZULWWHQ�UHTXHVW�RQ�WKH�7KHVLV�'HIHQVH�IRUP��&6����WR�VHW�XS�D
GDWH�IRU�WKH�WKHVLV�GHIHQVH��7KH�GHIHQVH�PXVW�EH�VFKHGXOHG�WR�VWDUW�EHWZHHQ������D�P��DQG�����
S�P��RQ�D�GD\�LQ�ZKLFK�WKH�8QLYHUVLW\�LV�LQ�VHVVLRQ���7KH�GDWH�RI�WKH�WKHVLV�GHIHQVH�ZLOO�EH�VHW
QR� HDUOLHU� WKDQ� WZR�ZHHNV� IURP� WKH� GDWH� RI� WKH� ILOLQJ� RI� WKH� 7KHVLV�'HIHQVH� )RUP�� � 7KLV� LV
QHFHVVDU\� WR� JLYH� WKH� FRPPLWWHH�PHPEHUV� DQG� RWKHU�PHPEHUV� RI� WKH� GHSDUWPHQW� DGHTXDWH
WLPH�WR�UHDG�WKH�ILQDO�YHUVLRQ�RI�WKH�WKHVLV���7KH�FRS\�VXEPLWWHG�WR�WKH�JUDGXDWH�VHFUHWDU\�ZLOO
EH�NHSW�LQ�WKH�UHDGLQJ�URRP�IRU�SXEOLF�UHIHUHQFH���7KH�&6���IRUP�FDQQRW�EH�ILOHG�HDUOLHU�WKDQ�DW
OHDVW����GD\V�DIWHU�WKH�7KHVLV�3URSRVDO�IRUP��&6����LV�ILOHG�DQG�WZR�ZHHNV�EHIRUH�WKH�VFKHGXOHG
GHIHQVH�GDWH�

7KHVLV�'HIHQVH��$�ILQDO�RUDO�H[DPLQDWLRQ�FRYHULQJ�WKH�WKHVLV�DQG�UHOHYDQW�FRXUVH�ZRUN�PXVW
EH�SDVVHG�� �$�PHPEHU� RI� WKH� WKHVLV� FRPPLWWHH�RWKHU� WKDQ� WKH� WKHVLV� DGYLVRU�ZLOO� DFW� DV� WKH
H[DPLQDWLRQ� FKDLU�� � 7KH� H[DPLQDWLRQ� FKDLU� LV� UHVSRQVLEOH� IRU� DGPLQLVWHULQJ� WKH� ILQDO� H[DP�
$IWHU� WKH�RUDO�H[DP�KDV�EHHQ�FRQGXFWHG�� WKH�H[DPLQDWLRQ�FKDLU�ZULWHV�XS�D� UHSRUW��ZKLFK� LV
DSSURYHG�DQG�VLJQHG�E\�DOO�PHPEHUV�RI� WKH�VWXGHQW
V� FRPPLWWHH�� �7KLV� UHSRUW�ZLOO� FRQWDLQ�D
UHFRUG�RI�WKH�H[DP�DQG�LWV�RXWFRPH���,Q�WKH�HYHQW�WKDW�FRUUHFWLRQV�RU�FKDQJHV�RI�DQ\�NLQG�WR�WKH
ZULWWHQ� WKHVLV� DUH� UHTXLUHG�� WKH� UHSRUW� VKDOO� LQGLFDWH� LQ� ZULWLQJ� WKH� PHWKRG� WKDW� ZLOO� EH
DGRSWHG�WR�FRPSOHWH� WKH�ZRUN�� � ,W� LV� WKH� UHVSRQVLELOLW\� RI� WKH� H[DP�FKDLU� WR� LQVXUH� WKDW� DQ\
FKDQJHV� VWLSXODWHG� LQ� WKH� UHSRUW� DUH�PDGH� EHIRUH� QRWLI\LQJ� WKH� *UDGXDWH�'LUHFWRU� WKDW� WKH
VWXGHQW�KDV�FRPSOHWHG�KLV�KHU�ILQDO�H[DPLQDWLRQ�VXFFHVVIXOO\�� �$IWHU�VXFFHVVIXO�FRPSOHWLRQ�RI
WKH�H[DPLQDWLRQ��WKH�VWXGHQW�PXVW�VXEPLW�DW�OHDVW�WKUHH�FRSLHV�RI�WKH�DSSURYHG�WKHVLV�WR�WKH
*UDGXDWH�6FKRRO� IRU�ELQGLQJ��7KH�8QLYHUVLW\�UHTXLUHV�D�FRS\�IRU�HDFK�RI� WKH�7KRPDV�&RRSHU
DQG�6RXWK�&DUROLQLDQD�/LEUDULHV�DQG�RQH�FRS\�PXVW�EH�SODFHG�LQ�WKH�GHSDUWPHQWDO�OLEUDU\��,I
WKH�VWXGHQW�ZRXOG� OLNH�D�SHUVRQDO�FRS\�DQG�D�FRS\�IRU� WKH�DGYLVRU� WKHQ�WKLV�EULQJV�WKH�WRWDO
QHHGHG�WR�ILYH��7KH�VWXGHQW�PXVW�PDNH�DQ�DSSRLQWPHQW�DW�OHDVW�D�ZHHN�LQ�DGYDQFH�WR�WXUQ�WKH
WKHVLV�LQWR�WKH�JUDGXDWH�VFKRRO�

0D[LPXP� 3HULRG� $OORZHG�� $� VWXGHQW� PXVW� FRPSOHWH� DOO� GHJUHH� UHTXLUHPHQWV� ZLWKLQ� D
SHULRG� RI� VL[� \HDUV� DIWHU� EHLQJ� DGPLWWHG� WR� WKH� SURJUDP�DV� D� UHJXODU� VWXGHQW�� � ,I� D� VWXGHQW
UHTXLUHV�PRUH�WKDQ�VL[�\HDUV�WR�FRPSOHWH�WKH�SURJUDP��VSHFLDO�DUUDQJHPHQWV�ZLOO�KDYH� WR�EH
PDGH� ZLWK� WKH� GHSDUWPHQW� IRU� UHYDOLGDWLRQ� RI� FRXUVHV� WDNHQ� E\� WKH� VWXGHQW� PRUH� WKDQ� VL[
\HDUV�SULRU�WR�WKH�GDWH�RI�JUDGXDWLRQ���,I�D�FRXUVH�KDV�FKDQJHG�VXEVWDQWLDOO\�VLQFH�WKH�WLPH�WKDW
LW� ZDV� RULJLQDOO\� WDNHQ� WKHQ� LW� PLJKW� QRW� EH� SRVVLEOH� WR� DWWHPSW� WR� UHYDOLGDWH� LW�� 6WXGHQWV
GHVLULQJ�UHYDOLGDWLRQ�PXVW�ILUVW�UHTXHVW�LQ�ZULWLQJ�WKDW�WKH�*UDGXDWH�&RPPLWWHH�DSSURYHV�WKH
SURSRVHG�SODQ�IRU�UHYDOLGDWLRQ���)RU�PRUH�GHWDLOV�RQ�UHYDOLGDWLRQ��SOHDVH�UHIHU�WR�WKH�JUDGXDWH
EXOOHWLQ�SXEOLVKHG�E\�WKH�*UDGXDWH�6FKRRO���7UDQVIHU�FUHGLWV�PD\�QRW�EH�UHYDOLGDWHG�


